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Department.
Agriculture
Co-operative

Department of Khadi
Education

Fisheries

Forests 50 50

Forms required for the Adminis-
tration of Religious and Chari-
table Endowments,

Forms required for the use of
Inspectorate, Electricity
Department.

Forms required for use in the
Office of the Joint Director of
Rura] Development.

Harijan Welfare
Industries

Jails

Judicial

Labour

Medical

Police

Public Health .
Publicity and Information

Public Works Department
Registration T

Revenue ad ho ..

Stationery and Printing Depart-
ment.

T. and A. forms

Veterinary oG ..

Vigilance and Anti-Corruption

Head,
Director of Agriculture.

‘Registrar of Co-operative Socie-
ties.

Director of Khadi.

Director of Public Instruction.
Director of Fisheries,

Chief Conservator of Forests.

Commissioner, Hindu Religious
and Charitable Endowments.

Chief Electrical
Government.

Inspector to

Director of Rural Development.

Director of Harijan Welfare.

Director of Industries and
Commerce.

Inspector-General of Prisons,

Registrar of High Court.

Commissioner of Labour.

Director of Medical Services.

Inspector-General of Police.

Director of Public Health.

Director of Information
Publicity.

Chief Engineers.

Inspeotor-General of Registra-
tion.

Board of Revenue.
Director of Stationery
Printing.
Accountant-General.
Director of Animal Husbandry.
Director of Vigilance and Anti-

and

and

Corruption.
a1. Conditions under which non-standardized fjorms can be
!r_arflnfr_‘rf,—_-\ Distriet Collector other than the Collectors who are
provided with Rotaprint machines may order the printing at a
private press, of forms not included in  the sanctioned lisg of
standardized forms, when required urgently for temporary vse in

lis own office or subordinate offices, provided :—

(i) that not less than 50 and not more than 500 copies are
required, if more than 500 copies are required the printing should
be done at the Government Press, Madras,



GOVERNMENT PRESSES AND ALLOCATION OF WORK 26

(ii) tha( ther amount of clerical labour saved is " sufficient to
warrant the expenditure incurred on printing.

(ili) that the cyclostyle or other duplicating processes avai-
lable will not meet the case equally well. -

A written order under the signature of the Collector should be
recorded in each case with brief reasons for the course adopted,
and a duplicate of the order should be sent to the Director of
Stationery and Printing with specimen form to be printed.

Y2, Public Works local and miscellansous forms used in the
deparfiment, measurement books, etc., are included in the Madras
Standardised lorms and printed and supplied ¢n annual indents,
under the game conditions us forms for other ollices of the State
Governmment,

U3. Code forms of o department cannot be altered without
the previous sanction of the (iovernment and no new form shall
be introduced by any ollicer unless the perwmission of the Govern-
ment Las been obfained and it is included in the sanctioned Iists
of forms,

9. Cheque forms are priited at the Governmen 'ress,
Madras. The Director of Stationery an Printing will obtain and
consolidate the annual indents for the vs tious cheque hooks {orms
from the Treasury and Departmental Oflicers gnd distribute the
forms to them.

Nore.—The above orders do not apply to cheque forms required by
local bodies .and non-Government institutions, cash order forms and payment
order forms for Civil Courd Deposits.

95, Morns, ele., for Panchayat  Unions, Municipalities and

Township Commitiees.—Forms o budgets, annuul reports and
other general returns to Government are printed ab the Govern
ment Press and g ipplied to all Municipal Connciis. Towns
HnIviees nnd HE 131 |
1 'l |
1 trecton | 10He Heallblr at e Sanita
supplied on payment of actual cost, and those for Veterinary hos-

pitals through the Director of Animal Husbandry, who keeps small
stocks. The forms mentioned in Appendix G are also supplied
Medical forms and registers that are necessary for the preparation
and submission of annual statistical reports and ofther returns
required by Government and for Medicolegal and other Government
work will be supplied free to Panchayats, Muuicipalities, Towrship
Commiftees and private medical institutions. Torms required by
the Local Bodies on payment shonld be indented for in the printed
indent form preseribed in the price list. 'The total cost including 5
per eent of the price of the forms for postage, ete, (minimum
charge 12 P.) should be remitted info the trensury hefore s nding
the indent and the chalan granted by the treasury atlached {o the
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indent in support of remittance, through the agency of the Central
Press before 1st March on consolidated indents to be submitted by
the Commissioner, Panchayat Union and Municipalities and Lown-
ship Committees befoye 15th December each year.

Norc.--Forms and covers reqliired by the Port Health Officer, Madras, for
the distribution of weokly health reports are supplied free of cost.

96. Account forms common to two or more Local Bodies are
supplied direct at contract rates by a central private press ini
Madras or by Co-operative Printing Presses in Madras or Mufassal
under the supervision of Director of Stationdry and Printing.

97. Job work and special forms.—The conditions prescribed in
this Manual for other forms are to be observed, and the authority
sanctioning, or the special reasons for printing, should be specified
in the indent sent with the work.

98. Receipts of forms.—Packages should be cpened and the
contents carefully checked and the weight verified as soon as
received from the Press. All vouchers for the receipt of printed
vork or publications should be returned postage prepaid, to the

i 11 i isIgnment !

Pres Uil e Lhxriedal

i i 5 A | L A L)- (W9} Ll o
separats letter in e f any discrepancies. In the case of printed
forms, however, differences in excess ol 5 per cent only need be

ARE U

intimated. In cases of the systematic mnon-returiy of receipts a
report will b submitied to Governmment. I packetg or pureels do
nol reach their destingtion on due date, enguiries should at onge
instituted at the post office or at the Railway Station and the fact
communicated to the Director of Stationery and rinting. In all
corvespondence ahout forms, the group name and forim number
and letter, if any, should be specified to avoid mistales.

99. Return of forms.—In cases where the number of copies
| deseriptions of fo differ from the uantities inden-
d to the oftice of the Director of

-etained pending instructions as

i ol Blutionery and Printing cannot,

espousible lor demurrage, freigh and other charges incurred
for parcels sent without a «equisition from him. In any case of
supplie tocks of Torms which are nof likely to  be required, the

Director of Stationery and Printing, should be addressed in order
that Lie may give instructions as to the offices in the neighbour-

lood to which the excess coples muy he delivered.

100. Liocal delivery of forms and other work is not made by the
office of the Director of Stationery and Printing, except fo decre-

tarint offices, and notice ig senb o other offices ns soon as a parcel
1a ready . Tipon receipt of, intunation that forms are ready, officers
at the State eadquarter should arranze to take delivery, the Torms
beinr checked and any complaints as  to short  supplies  1nade



RULING AND NUMBERING OF FORMS 31

immediately after they are received. If prompt delivery is not
taken, the office of the Director of Stationery and Printing may
send the forms, the coolie charges, etc., being paid by the office
concerned. The Director of Stationery and Lrinting will enter
the amount to be paid on the memorandum  which accompanies
the work. The Director of Stationery and Printing, will, when
convenient, collect documents for printing  and delives prinfed
matter to the Translation and Pvivting Depariment of tle iLigh
Court. The cost of such collection und delivery will he added to
-the printing charges for such worl.
c

101. Forms are sent by rail freight o pay. On fcrms returned
to the Press on requisition freight is paid by the Director of
Stationery and Printing.

Ruling and numbering of forms.

102, Ruled forms—Laint ruled lines, though entailing an wddi-
tional printing process, are often economical us they lkoep entrivs
clear and close together. Forms should be so arranged os to nuaki
the yuling run rghl across the paper; Halb-pirgin rolng 1s more
expensive than ** run through ™ lines. Il lines are {o be ruled to
two or more lines of print in different columns in the same pige
the print should run in straight lines across the page. IJuled
column and |n.r'.|ti||1;; lines in two or more eolours are not &llowed

in forms eontaining printed matter. 'rools of valing work sre 1
sent. Line ruling on forns is not permissible afler mdents have
been complied with. When indenting for the forms instructions
shauld be given as to whether the forms are (o he ruled op act,
and the number of the pattern should ve specified on the indent
atel on proof of type form.

103. Standard patterns of plain line ruling are as fcllows :—

Pattern No, 1 Lines 3/16 inch. (4'8 mm.,) A part. For printed Jines
closely spaced.

. 2, /4 ,, (6°4¢ mm.) " For note books.
0 3 /4 (6'4 mm.) " For printed column
matter spaced.
. 4, 5/16 ,, (8°0 mm,) The ruling adopted
when no number
s 5 , 1/3 , (86 mm,) - is specified.
» 6 , 7/16 ,, (11:1 mm.) » ) Registration
j volumes and
0 7 . 12, (12:7 mm.) 3 important ledgers,
0 8 34 (191 mm.) - For gun register
subject to eddi-
tions for 10 years
o 9 , 1 0 (25°4 mm.) s Lines for separat-
- 10 2 »» (50'8 ;im.) »» ing entries not

for guidance in
_jI writing,
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104. The following items are treated as stationery and nof
as a printed form and printed entries should not be made on such
papers merely to show the number of the form :—

259

260

261

264

265

266

268

269

270

L4

Press-made articles.

Foolscap, 17" x 13}" (43 cm. X 24'5 cm.) paper, printing,
[bleached (white)], 10 1b. (4'536 kg.), ruled for shorthand.

Paper ruled.

Note continuation sheets, one-third margin, 134" x 84" (34 X
215 em.) (half foolscap) of creamlaid paper weighing 12 lb.
(5-443 kg.) for a ream of foolscap size, ruled (for Secretariat
Departments only).

Nobe eontinuation sheets, one-third margin, 133" x 83" (34 X
916 cm.) (half foolseap) of creamlaid paper weighing 12 1b.
(5443 leg.) for a ream of foolscap size, unruled (for Secre-
ariat Departments only).

Draft continuation sheets half margin, 13} x 84" (34 x 21'5
em,) half foolseap) of creamlaid paper weighing 121b.
(4443 keg.) for a vonm of foolscap size, ruled (for Secretariat
Departments only),

Draft continuation sheets, half margin, 13" X 84" (34 x 21'5
¢m.) (half foolscap) of creamlaid paper weighing 12 lb.
(5443 kg.) for a ream of foolscap size, unruled (for Secre-
tariat Departments only).

Notes continuation sheets, one-fourth margin, 13}" X 834"
(84 x 21'5 em.)( half foolscap) of white paper weighing 10 lb.
(4536 kg.) for a ream of foolscap size, ruled.

Notes continuation sheets, one-fourth margin, 13%" x 84"
(3¢ x 21'5 em.) (half foolscap) of white paper, weighing
10 1b. (4'536 kg.) for a ream of foolscap size, unruled.

Draft continuation sheets, one-third margin, 134" x 8%"
(34 x 21'5 cm.) (half foolscap) of whitc paper, weighing
10 1b. (4'536 kg.) for aream of foolscap size, ruled.

Draft continuation sheets, one-third margin 134" X 8"
(34 X 21'50m.) (half foolscap) of white paper weighing
10 1b. (4'536 kg.) for a ream of foolscap size, unruled.

Paper, azurelaid, 10-3/4” X 191" (441 X 569 cm.). ruled on
both sides (cut from royal, azurelaid, 32 1b. (14'515 kg.)
paper.

White printing double foolscap, 20 1b. (9072 kg.) paper
cut to foolscap size and ruled vertically on both sides 5/16"
(8'0 om.) apart. .

White printing double foolscap, 20 Ib” (9072 kg.) paper cut
into foolscap size and ruled horizontally on both sides,
5/16” (80 cm.) apart.
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‘White creamlaid, imperial, ruled, 30" X 22° (56 x 76 cm,),
-+ 60 Ib. (27-216 kg.), 1/5* (0-005 mm.) scale. i

" 272 White creamlaid, imporial, ruled, 30° X 22° (56 x 76 em,),
' 60 Ib. (27-216 kg.), 1/10" (0:0025 mm.) scale.

273 White creamlaid, imperial, ruled, 30" x 22° (56 x 76 em.),
60 1b. (27-216 kg.), 1/127 (0-0020 mm.) scale.

274 White creamlaid imperial, ruled, (30" x 22" 56 x 76 om.),
60 Ib. (27-216 kg.), 1/20" (0-00125 mm.) scale.

275 White creamlaid, imperial, ruled, 30" % 22" (56 X 76 om.),
60 Ib. (27-216 kg ), 150th of a foot (0-0061 mm.),

276 White creamlaid, imperial, ruled, 30" x 22- (56 X 76 em.),
60 Ib. (27:216 kg). 1/100th of a foot (00030 mm.). -

277 White creamlaid, imperial, ruled, 30" x 22" (56 x 76 cm.),
60 Ib. (27:216 kg.), 1/200th of a foot (0-0015 mm.),

- 278 White creamlaid, imperial, ruled, 36" % 22" (66 x 76 om.),
60 Ib. (27216 kg.), }" (00125 mm ) scale,

- 279 White creamlaid, imperial, ruled, 30" x 22* (56 x 76 em.),
72 Ib. (32659 kg.), 1", (0:0062 mm.) scalo,

280 White creamlaid, imperial, ruled, 30" x 22° (56 X 76 am.),
: 601b. (29-216 kg.), 1" (0-0031 mm.) scale,

281 White creamlaid, imperial, ruled, 30" x 22" (56 x 76 om.),
601b. (27216 kg.), 1/16” (00015 mm.) scale,

Cut slips are treated as articles of Stationery Officers requiring
unprinted paper to be ruled, to be cut any size, to be punched,
0r to be made up into note books should include such requisitions
»-in their annual indents for stationery. : T

~ 105. Numbering.—When serial numbers are required, the

. for them should be arranged as nearly as possible at the top of

* the right hand edge of the form, and if more than one number is
‘wanted (as in foil and counterfoil work) the number should be

. 8rranged in a straight line across the sheet. '

106. The Director of Stationery and Printing, mai_};_, if neces-
- Bary, be asked to advise on technical voints and ag fo the
- ‘Suitability of the size and quality of the paper for the purpose
- Delore any new form is siandardized. :

; 507-1—3
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DUE-STAMPING OR EMBUSSING.

1u7. Die-stamping or embossing is more expensive ihan
~rdmary printing, and colour embossing is restricted as laid down
in Appendix ‘D’.  Printed and embossed papers are treated ag
non-standardised forms, subject to the same rules as non-standar-
dise¢ torms, apart item being governed by the conditions laid
down in Appendix * D’. Special and service crests or more than
one die are not to be embossed on any paper at Governmenf
expense. On any embossed stationery, the position of the State
emblem should be at the top middle of the sheet in the case of
all authorities who are authorised to use the State Inblem. [Vide
paragraph 1 (i) of G.O. Ms. No. 1068, Public (Pclitical), dated
22nd April 1953.]

Nore.—The Private Seccretary to the Governor and the Comproller, Gover-
nor’s Household, are pormitied, as a spocial case to have their stationery
embossed with the State Emblem on the loft hand top corner of the sheet,

with the word * Raj Bhavan’ embossed on the opposite right hand top

cornor. [Government Public (Political) Department Office Memorandum
No. 6094/65-1, dated 23rd November 1955 ]

108. Demi-official papers and envelopes, plain as well as
embossed in singie colour (black) are stocked and supplied by the
Stationery Branch of th® Stationery and Printing Department
as Items of stationery on annual indents for stationery. Farbossing
i« done by the Government Press, the plain note papers and
envelcpes being procured and supplied by the Stationery Branch.
All these have the same ‘Government of Madras’ die and non-
Demi-official note papers or envelopes of any other class are
provided. '

109. The rules regarding printing al private presses apply
to embossing also and the certificate of the Director of Stationery
and printing 15 necessary before such work can be given o a
private press. :

110. Demi-official envelopes plain, and ewbossed  in single
colour (black) stocked and supplied Ly the Stationery Branch as
items of Stationery are printed with the lefters “O.1.G:.8. " and
the franking entry on the address-side. Special size covers will,
however, be supplied by the Press Branch on indents received
direct from officers authorised to order for ordinary printing for
enclosing invitation cards, etc., for ceremonial occasions. - Colour
embossed ';a.nd'_prmted envelopes are classified as standard forms
and supplied direct from the Press. The rules for the supply of
forms apply to them also. : fi o e

5/16" (8'0 cm.) apart.
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111. Sizes of envelopes, etc.—The following is ar list of sizes
and descriptions of the standard covers supplied and the kind of
paper to be used :— .

For flat-files (not to be used for communications of less
than 12 leaves foolscap).

No. Size.
1 16" x 113" For bulky correspondence through
. (406 om. X 29'8 cn.) post (made from ribbed kraft
c royal, 34 1b.) (154 kilos). Supply
to be limited to offices where
the flat-file system is sanctioned
or where it is necessary to send
sketches and other papers unfol
ded.
2 14'7/8" x 7.7/8" As above or for confidential inner
(878 em. X 25'1 em.) covers (made from ribbed kraft
demy, 24 1b.) (109 kilos).
Ordinary covers,
16&” X 6" Tor “_,_.115‘”__\- or  bulkky econtents
(41°3 om. x 15.2 cm.) through post (made from ribbed
kraft royal, 34 1b.) (154 kilos)
and asg ounter cover to No. 4.
Supplied in proportion of not
larger than one of this size to
twenty of size No. 4,
14-3/8" x 51" For light contents (ribbed kraf
(3656 em. X 13'3 em.) demy, 24 1b,) (10-9 kilos),
5 10" x 43" For foolscap  weighty contents
(26'4 cm. X 11°4 om.) folded twice breadthwise or
quarto folded lengthwise ribbed
kraft royal, 301b. (13-6 kilos)
and as outer cover to No. 6.
Ribbed kraft demy, 24 Ib, (109
kilos). No larger size to be
used for single sheets of fools.
oap.
7 7 x31/8 As No. 8 and .confidential inner
(178 ¢m. x 70 om.) oovers to No. 6 (Ribbed kraft
double foolscap, 20 Ib.) (91
kilos),

Special exzemptions.

Any of the sizes mentioned above for which ribbed kraft papet
is pPrescribed may be made of azurelaid royal, 44 Ib. (20 kilos)
paper for the use of the Ministers. .

507 1—3a
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Cloth lined covers—Top secret and secret.

1 16" x 113" } M.G. Buff Manila double crown
(406 om. X 29;8 om.) 50 Ib. (22'7 kilos).

2 163" x 6" 3 M. G. Buff Manila double crown
(413 om. x 15'2 om.) 50 Ib. (227 kilos).

3 10" x 44" 1 M.G. Buff Manila double crown
(26'4 om. X 11'4 om.) 50 1b. (227 kilos).

4 4" x 7 46" 3} M.G. Buff Manila double crown
(102 om. X 19'8 om.) 50 1b. (227 kilos). ;

(G.0. Ms. No. 1347, Public Works, dated 28th March 1957.)

Special Covers.

Size. Description.
— - -
(1)) (2) (3) 4)
163" x 7" 1 Confidential Brown  Commis-
(41'9 om, X 17'8 em.) | cover for cartrige  sioner for
> technical double  Govern-
153" % 11}" I examination Crown30 ment
(400 om. X 28'6em.) ) papers. b, (13'6 Examina-
¢ kilos.) tion.
cloth
lined.
163" x 7" 1 Cover  for Brown  Cominis-
41'9om X 17-8 om.) ' closing cartrige  sioner for
{ question double Govern-
134" x 7" [ papers. Crown 30 ment
(343 cm. X 178 om.) | Ib. (13'6 Examina-
J kilos.) tions.
cloth
lined.

(G.0. Ms, No, 224, Publie Works, dated 18th January 1956.)

112. It is the duty of all officers to ensure that the use of
unsuitable and anususily large envelopes is avoided, and that any
communication other than a demi-official 10 a non-gazetted officer
o privivte person sbdll be foldeq at least twice breadibhwise, nna
the covers used for it shall not be larger than necessary to hold
it when thus folded. Other envelopes are to he used as noted
above. The contenty of an envelope should, as far as possible, be
of the same size as the cover itself. '

Maps, Diagrams and Illustrations.

119. Maps, diagrams and illustrations.—It is  desirable Lo
restrict the number of maps and diagrams as work of the nature
expensive. They are oceasionally useful as graphic illustrations
of interesting or importani varistions, and in veports of a special

oharscter, hut, for ordinary reporls tables answer all purposes.
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Such illustrations «increase the cost and may cause "delay with '
urgent work. The text of large works containing maps and
Ulustrations should orainarily not be put in type till these aru
ready.

L4

114, Diagram and maps required in connection with the
prmimng work done at the Government press for the several
Government Departments will be obtained from the Central
Suryey Office, Madras. The manufacture ol blocks required for
the illustrutiom of publications will be arranged by the office of
the Director of Stafionery and Printing, in cases wlere it is con-
sidered that blocks are more suitable than lithographic or other
methods of  printing  und where the Survey Office  cannob
economically and satisfactorily prpare them. Before ordering
maps and diagrams to be lithographed by the Survey Office, the
authorities who ave permitted have their printing work executed
at the Government Press should consulf the Director of Stationary
and Printing as to the most suitable and economically process
of reproduction. No bills on account of blocks or illustrations
will be passed by the Pay and Accounts Officers for payment with.
ont the countersignature of the Accounts Officer, Stationery and
Frinting Depariment, Madras. In the absence of special orders
to the contrary, the cost or diagrams, maps and blocks required
in connaection with the printing exeented by the Government Press
will be paid for by the Press. Manuseripts containing illustra-
tieng should he sccompawed by a lebler stating the nwmber of
copies wanted, and when the size of not fixed, the lorizontal
dimension ol the iilusivation after enlargement or reduction
should be stated.

Lxception.—The Criminal Investigation Department is per-
mitted as a special case to make arrangements for the purchase of
blocks, printing of the blocks being done at the Government
press.

115, Original Arawines which  are  not  perfect hnt which
might he veproduced direetls by photographic, transfer, vandyke
ci cvanide processes will be returned to be freshly prepared or
redrawn. Drawing 15 not dene in the Press: so any imperfections
in the original will be reproduced.

116. The spelling of names, etc., in maps should follow the
authorised svstem (ses part TI) to agree with the text.

117. Where diagrami must be reproduced, the most econo-
mical method is to print them in a reduced form in the text. No
r1!1li-'l' [orm le .ir?lt’]ih‘.‘-"‘.!‘-rr' Tor th (':ili’fl-‘LLt-‘.’;. S‘-‘-]Jlll‘fl[’l:‘ DI#\]H and
maps shonld, qs Far as possible, be veduced exactly to the size of
one or two pages of the work of which they are to form part (as
cne or more folds in either width or length of a plan soon canses
it to become torn by folding and refolding). When there are

._-_{,"‘.-'t;-;n] 1.1!1]](2 !1!'!“1 fdf:'lt“-l of 1-Il.r" naper "]Hlll]lf I I'”‘Flﬂ_f‘l.r on
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Colours should be very rarely resorted to, as each requires a
separate printing which entai’'s additional expense, delay for .
drying, ete. In the majority of cases printing paper and hatching .
should be substituted for lithogfaphic paper and colouring. In
special circumstancés, Lowever, when 1t is necessary to resort,
to more expensive poper and colour, and when the Works
Manager, Government Press is of opinion that colour printing
is not necessary and that the intention of the officer ordering
the printing can be carried out in hatching, the Director of
Stationery and Printing should refer the matbter 1o the officer
ordering the printing to ascertain whether eclour printing can be
dispensed with. If the officer ordering the printing insists on
colour printing, the Director of Stationery and Printing should
refer the matter to Government for orders.

118. The following are the reproducing methods usually
available :—

(@) Type Lines and borders for simple diagrams, especially
comparative charts to illustrute graphically variations in
figures.  This is the cheapest and quickest method for
columns drawn to scale, and corrections can be made at
trival cost.

«(b) Hand engrwing for small drawings containing little
detail and type lettering. The copy should in such cases
be drawn to scale exactly as it is to appear in print
corrections usually involve double expense in recutting the

block.
(¢) Photo-line tlocks are made on zine by photography.

This method is adopted (a) when maps or drawings are
required without light and shade, (b) when the number
of copies required is large, (¢) when the illustration must
appear in the text on ordinary paper, (d) when the draw-
ing is too bis or complicated for hand engraving, and
(e) when tae illustration is to be reprinted periodically
without correction.  Copy for such diagrams should be
prepared =o as to he suitable for photographing without
re-drawing. It should be supplied flat (i.e., unfolded and
without creases), separate from the text, the lines leing
firmly and clearly drawn in black Indian Ink (freshly
and evenly rubbed down) on the glazed side of:white or
bluish smooth-surfaced paper of [resh tracing cloth. The
lettering should be not smaller than me-eizht (2.2 c.m.)
and cross hatching proportionately upon. Tight effects
ghould be produced by making the lines thinner and
increasing their distance apart and not by the use of pale
ink. On the other hand, intensity of shade should he
whown hv jhicker lines rather than by their heing placed
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close together. It should be borne in mind that o fashz-
mile will be produced. The best results are obtained when
the drawing has to be reduced one-third. Care should be
taken to insert all reference markse and letters in the
original drawings or photographs, as the only way of
mnserting them “after a proof has been sent is to make a
new block. Colours are not usnally employed in this
process, but the distinctions required can be shown by
difference of thickness of line or hatching. The most
vonvenient mode of indicating them is to adopt the
heraldic convention. Details required to be shown in the
original nui not in the print may be drawn in pale blue,
violet or inagenta. The rules for the supply of half-tone
process blocks apply to line blocks also.  Corrections
cannot be done after the blocks are made. Ordinary paper
can be nsad for printing except for the finest line work.

(d) Half-tone or process blocks are used for reproduction of
photographs, brasl drawings, and subejcts in which light
and shade is shown in tones and a large number of
copies are requived. The secreen or grain varies with the
subiect and the class of paper on which it is to be printed,
and the cost varies with the metal used and the amount
of etching reqnirec. If a photograph is to be reprdduced,
the negative as well as a print should, if possible, be
sent. The orizinal should possess atleast that degree of
perfection which is desived i the reproduction. The
photographs should be a flat, unmounted and unrolled
print with nothing written on  front or back. Ilicugh
surface prints of all winds must be avoided. The blocks
can he printed with type. The originals must be complete
as alterations in the blocks cannot be made. A coated or
‘art’ paper must he used for printing and these papers are
not noted for durability. The three-coloured modification
of this process can bhe aeed for the reproduction  of
colonred origmals without redrawing or paintine, but
unlecs the ninnber of copies required is verv large it is
more expensive tnaw lithography and the screen effect
renders it undesirable for maps

(e) Lithograpay.— Tn cases where the line method of repro-
duction is uansuitable, or where, owing to the smaller
nunber of coples required or to the large size of the
illustrations, blocks are comparatively expensive, litho-
graphy is resorted to. but it j« slow process. It is usually
done bv the Survey Office, Chepauk, on separate plates
to be inserted between the text pages. When small
lithographic illustrations are to be inserted in the type
page the space that each will oceupy should he marked
in the manuseript to the mnearest one-sixth of an
inch (417 em.)  The incomplete pages will be printed
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and sent for the addition of the illustrations, so that there
may be no delay. As the original has usually to be re-
drawn on stone or transfer paper, exactness of details is
not so impqrtant as when block or the vandyke process
Ig resorted. The standard symbols for typographical
details should be adopted if possible. Corrections can be
made in the proof stage, but each alteration adds both to
the time required and to the cosj of the work.

(f) Photo-zincography or helio-zincography is another litho-

raphic method employed. The drawing may he prepared
as for line blocks, but to ensure sharp ang clean results
it should be double, or better still four times and scale
require in the printed copies. Original siiould be correct
and complete in the first instanse; corrections cannot he
made without considerable expense and delay. Drawings
must not be coloured.  Pale blue ink may be used the
entries not to appear in print and for lettering in the proper
Places when it is desired that lettering shall be typed over in
the photo-zincographic office before photography. This
method iz useful if the work is to be printed in colours,
but a separate drawing in black or blue print for the detail
to appear in each colour has to be imade. ™This process
gives results superior to the vandyke processes but is more
expensive and slower,

(9) The vandyke process is a similar printing method, buat

the drawing is transferred direct without a photographic
negative. The process is therefore adopted only to the
reproduction of drawings to the same scale. It is cheap
and rapid for ordinary work, but the quality of the results
depends entirely on that of the original. The following
instructions shall be observed for the preparation of the
original drawings :—

(i) They should. if' possible. he drawn on a single sheet.

The size of the rectangle  confaining  the  drawings
should noi exceed 37 ches by 23 inches (94 . by
A8.5 cm.). Drawings eoxceeding these dimensions

should be drawn in two or more sections and they will
be printed in sections of the same size.

(i1) Blue tracing cloth, tracing paper or bank post paper
is the most suitable form of original; failing this, any
smooth surface paper may bhe used of any ordinary
thickness. TRough smfaced darwing paper, yellow trac-
ing peper or yellow fracing cloth is quite unsuitable and
should not be used.

(iii) Tt is necessary that the work should be perfectly’

drawn in good black ink. Terfectly drawn means that all

parts of the drawing must be absolutely Flack and equally
opaque. A good testis to hold the racing np against



MAPS, DIAGRAMS AND ILLUSTRATIONS - 41

very strong light and carefully examine, for any sign of
greyness or transparency in the lines. If found grey or
broken it should be returned to the draughtsman for
re-inking. Kven more care should be taken in drawing
on paper as owing to its greater capacity, the lines ill
look blacker than they really are.

(iv) A good quality of Indian ink freshly made up should
be used. When drawing on tracing cloth, a slight
addition of oxgall will make the ink ‘‘take” better.
Heavy block letters or border lines may be gone over
twice using ‘‘ Photopike '’ the second time. The wuse
of colours in the drawing is inadmissible.

(v) Nothing whatever should be written on the back of
the original nor should anything be pasted on either
the front or the back of it. Slips of type or other matter
pasted on the front will not reproduce and congequently
have to be drawn on the zinc afterwards. Erading

should be avoided. The original should be clean Loth
face and back.

(vi) Headings, footnotes or other type matter should be
neatly printed or preferably written by land on the
original in their proper places. :

(vii) Originals should not be folded Lut either kept flat or

rolled up. Wrinkles or creases should be avoided.

(viii) In the case of drawings required to be reproduced in
colours two originals are cssential: a [air one, all in
black excepting colour washes, binders, ete., and -
rough combined coloured sketch showing the various
details required in different colowrs, the same as the
final copies, should appear to serve as the colony guide.

(ix) The drawing as a whole should be nedb. firm and
black.

(x) These instructions arc practicallv applicable  to

drawings for helio-zincoaraphy.

(h) Blue prints are made when only a few copies are required
and permanency is not of much importance, The evanide
process (blue lines on white ground) in the hands of the

Indian printerlgives better results on fine work than (ther
processes mvolving translers, Vo firm

_ g that wil

['F|1'|1:'1§"l':||”| not necessarily fo the same senle is required.

nes on a4 blue ground) is still

this should be mnide to scale on
bank or any other strong fransparent paper

1) photo Lithography. Apart from maps in mnlli-colonrs
photographs required in laree number. m be renvodused
by this process at the Ploto Tithe O :
Director, Maps Publication, 114

The Ferro [rocess fwhite i

cheaper. 'T'he drawine [

mees  nnder the

vhmn-and the Director
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Hastern Circle, Calcutta.  Work done‘by the Survey of
India ig paid for on book debit, indents being sent divecs
countersigned by the following otficers for their respective
subordinales :-—

Secretaries to Government, Board of Revenue, Superin-
tending Engineers and Chief Conservator of Forests
Work on behalf of Municipalities, Tort I'rust and
Universities, ete., is done on paymentb.

119. With autograph and other work, expense and time will be
saved if the drawing is made to the vequired siae in special ink
on coated transfer paper, so that re-drawing by the printer is
avoided. As maps are often kept standing on the lithographic
plate it will save time if a copy is obtained of the size required
from the Survey Office, the necessery alterations, hatching, efe..
being made thereon in red ink or coloared shading, and the copy
gent to the Dress.

120. The practice of lithographing lorms, letters, ete., for
any department is prohibited, and the lithographic process is to
be wholly confined tc its legitimate purpose of multiplying
copies of plans and maps that cannot be reproduced economically
by other methods.

121. Standard maps are not supplied by the Fress. Conies of
those stocked by the Survey of India Departiment may be obtained
from the Map Record and Issue Oftice, at Dehra Dun, Caleutta
and Bangalore, Map Sales Office, New Delhi and their authorised
Map Sales Agents, in the important towns all over India under
the conditions mentioned in paragraph 118 (i) above.

Paper copies of the publications of the Survey and T.and
Records Department of State Government, viz.. Road Map, Wall
Map, District Atlas. Onutline Maps.  District Map, Taluk Mag.
Town and Tanchavat Maps are kept in veserve at the Centeal
Survey Office. Chepauk. Madras and sold to the partics required.
en payment of the stipulateq price which will nsually be printed
on the mars.

Village maps are sold at the respective taluk »ffices and street
field maps and Union maps are sold at the office of the Tixecutive
Officer of the respective pancheyat unions and Record  of
Measurement and Revenue Block maps are sold at tlie office of
the respective Municipal Commissioner on pavment of the
stipulated price,

The Assistant Director, Central Survey Office, Madras snpplies
free of cost. on publication, copies of all these maps to officers
entitled to receive them as ordered in G.0. No, 502, Revenne,
dated 10th Febrnary 1958.
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The Assistant Director of Survey also undertakes mounting
and supplying of maps in the style desireq on‘payment of the
slipulated charges.

Fort St. George Gazette.

122. The Fort St. George Gazelte is issued weekly at noon
on Wednesday, bearing that day’s date.

The following instructions with reference to the preparation
and printing of contents to several parts and their sections and of

separating the several notifications with distinct short {itles shall
be observed :— '

(1) Every part ov section will have a detailed contents in

which the title ol every nolification appenring in that part
or section or its supplements will he ineluded groupedd
..under suitable headings. The ‘contents’ will he set up in
8 point type. The arrangement will be uceording to
indexing system, i.e., like that followed in rithject
abstracts given at the top of the Government Orders.
letters, etc., and in indexing Government Ovders  ond

other recorded papers.

(2) Every notification  should have at the top a short
title.

(8) Supplements will be issued as far as possible, séparately
for each subject, the separation depending upon the class
of public likely to be interested in the subject.

(4) The supplements to each part or section will be distin-
guished by the addition of the letters, A, BB, C, D, ete.,
to the number of the issue.

() The editions of the Gazette will include the grouping of
nobifications under the  same  title togethr.  The
seq| tlate of issue of'the order of publication

lhiered to in such cases.

(6) The arrangement of departments in each part should be
In alphabetical order. ag far as possible.

copy and proofs. —All notifica-

. | the Gazette shiould be accom-

panied b sagned ovder o norandum and must reach the

Director ol Slationery and Printing at least a week in advance

ol the date of publication of the Gazette. Urgent notifications

the publication of which cannol be postponed to the subsequent

isslue of the Gazelte, may, however, he sent hy the time specified
below :—

The Director of Stationery and Printing is authorised to

withhold till the next issue, the matter for il Guazette. which

does not reach him in accordance with these instiuctions I'he
Director of Stationery and Printing is also anfliorix d to publish

notifications received so late that it would nof Dbe convenient tg
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‘include it in the regular Gazette, but the publication of which
cannot be postponed to the issue of the next weekly Gazette, in
Gazette Extraordinary and circulate it along with  the weekly
Gazette.

Last hour and Last hour
day for the and day for
Description of matter receipt of the return
Jor publication. manuscripts. of proofs to
the press.
(1) (2) (3)
Notifications, leave, appointments, Monday, 2 p.m. Tuesday, 4 p.m.
etc., monthly season reports, :
plague notifications, il private
advertisements.
General Notifications including Saturday, 12 noon. Tuesday, 4 p.m.
supplements,
Woeekly season reports, wholesale Tuesday, 4 p.m. cese
and retail prices.
All other notifications not excep- Saturday, 12 noon, Tuesday, 4 p.m.
tionally long under examinations
end results of examinations,
ote.
Bills and Acts of Legislatures— Monday, 2 p.m. Tuesdey, 4 p.m.

Central and State—The last

batch if it does not exceed 4

pages.

Nomm— (i) Notifientions, Bills, Acts, and any other matter of an urgent
nebure vequiring publication in the current issue of the Gazette, if received
affer Lhe gehoduled time, shall be nccompanied by sanction accorded by a
Gazetted Officer.

(ii) When the day specified or any Wednesday is e Government
holiday the preceding working day shall be taken to be the due date for
completion of operations in printing.

(iii) It shall be the duty of the departments of the Secretariat, Houds
notifications for publication in the

of U:\]'l:n".im'tll.- and other ollicers sonding

Fort Grotgy tte to wibeh for the publieation of notifieations in
the ¢ [ asout ono month from the dute of sending the notifi-
ecnbion not published within that time, the depnrtment
gmed may adldress the Direator of

i i [kl } nl

mbieet miving E:-‘I. tioulara of B
(Circular No. 10328-D2/59-1, Public Works, dated ith January 1950.)
194. Notifications which are exceptionaily long, but received

within the prescribed time, may he held over by the Director of

Stationery and Printing; he will, however, on receipt of the

notification, inform the department concerned of his inability ‘o

ingert it in the Gagzette about to issue.

195. Cazettes Hatraordinary cammol be issued without the
canction of the Hecretary to Government in the Publiec Works
'l],.l,“!-“,“.“i (i.e., the deparfment of the Secretariat which is in
l"E'I"'I_i'f_‘,'l‘. of the .'-I|]'i=f'-'f |-4.|-,|.t.'!]!:_3‘ o (Foyvermnment [ *1r0mm) l,‘-ﬁl"r"rll n the
case of those containing notifications igsned over the signature of
the Chief Secretary or notifications issued on oceasions of specinl
importance, atich as the accession or demise of the President of the
i'lli'].il'll"H" of 1._1.]i_| q Jim"'!'.[l'.’lii*ll, ol wal the coneclusion of peace,
l.l}-:'. assumption of charge hw o Gtovernor or the appointment of
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Ministers, or the ‘arrival of personages of high rapk such as the
President of the Republic of India or a Naval or Military Chief
of Starff. 3

Nori.—In the case of Bills, Aots and Ordinances pubilichod by the Law
Department, sanction of the Secretary to Government, 'ublic Works Depart-
mont is not necessary. The Law Department may issut instructions in such
cases.  (Government Memo. No, 1450/D/58-4, Public Works, dofed  2nd

June 1048.)

Nore.~-(2) The Board of Revenue (all branches) is authorised to issue
extraordinary issues of the Fort St. George Gazette in cases in which the
Board has pgobt powers to order publication of notification in the weekly Gazettes.
The manuseripts of suech notifientions should reach Director of Stationery
and Printing (Press Dranch) not later than 10 a.m. of the date on which the
notifieations have to be jsgued,

(G.O. Ms. No. 1762, Revenus, dated 11th June 1959.)

126. Part 1 Comprises—

Section 1.—Statutory and non-statutory notifications or
orders regarding leave, appointment, postings,
promotions, investiture of magisterial powers, ete., of
Government  officers, including  notifications on
service matters, recruitment rules, ete., issued by the
Secretariat Departments other than the Hducation and
Public Health Department and the Liocal Administra-
tion Branch of the Rural Development and ILiocal
Administration Department.

Section 2.—Statutory and non-statutory wnotifications on
orders regarding leave, appointment, postings,
promotions, ete., of Government officers, ineluding
notifications on service matters, recruitment 1ules,
etc.,, issned by the Public Health Branch of the
Education and Public Health Department and  the
Tiocal Administration Branch of the Hural Develop-
ment and Local Administration Department.

Seclion 8.—Statutory and non-statutory notifications or orders
regarding leave, appointments, postings, promotions,
etc. of Government officers, including notifications on
service matters, recruitment rules, etc., issued by the
LEducation Branch of the Education and Public Health
Department.

Section 4.—Statutory and non-statutory notifications or
orders regarding leave, appointments, postings, pro-
motions, ete., of Government officers including noti-
fications on service matters, recruitment rules, ete.,
issued by Heads of Departments.

Note.~All notifications or orders published in this part will bear runs
ning serial numbers separately for each section end not S.R.O. numbers.
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127, Pari Ii omprises—

Section 1.—Statutory and non-statutory notifications or orders
not of a general character nor of general interest to
the pubiie 1ncluding Liand Acquisition notifications,
loan notifications, etc., issued by the Secretariab
Departments other than tie Jiducation and Public
Health Department aug the Iocal Administration
Branch of the Rural Development and Local Adminis-
tration Department,

Awards of Industrial Tribunals and Labur Courts.

Section  2.—Statutory and non-statutory notifications or

orders not of general ceharacter no of genera.l
interest to the Public, including  Lund Acquisition
nOtiﬁC&tiOIlS, loan notilications, ele., issued by the
Public Health Pranch of the Mducation and Publie

Health Department and the ILocal Administration
Branch of the Rural Development and Liocal Adminis-
tration Department.

Notifications issued by the Director of Rural Development,

Madras.
Notifications by Collectors and Local Authorities.

Section 8.—Statutory and non-statutory notifications or
orders mnot of a general character nor of general
interest to the public including JT.and Acquisition
notifications, loan notifications, etc., issued by the
Eaucation Branch of the Iducation and Public
Health Department.

Notifications issued by the Direcior of Public Instruction,
Commissioner for Government Fxaminations, lduca-
tional Officers, Universities and notifications relating
to examinations conducted by the Madras TPublic
Service Clommission, etc.

Scetion {.—Statutorv and non-statutory notifications or orders
not of a general character nor of general interest to
the public issueq by tlie Heads of Departments.

iflestions published in this part will besr running serial
and not S,R.0. numbers. All results

numbers sapara -"iH oaoh # Tl L
published 1 Supplemonts to the Part I.B will be published as Supplement

to Part IT—BSoogion 3.

198. Part IIT comprises.—Statutory and non-statutory notifica-
tions of interest to the publicissued by the Secretariat
Departments including Education and Public Health
Department and Liocal Administration Branch of the
Rural Development and Tiocal Administration Depart-

ment.

~ Statutory and non-statutory notifications of interest to the
public issued by the Heads of Departments.
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Patents, Reserve Bank notices, Notices by the Accountant-
General, Port Trust and other quasi-Government bodies,

All notifications, other than noulications relating to the con-
duct of exaniinations igsued by the Mudras Public Service Commis-
sion, and notifications issued by the Union Public Service Com-

mission ang other slabutory or now-stasutory hodies foreign to the
mlate.

Advertisements by private individuals, such as for chan
hames, etc., and by Trade Corporation and firms.
Norr.~~Notifications published in this part b

will be given running serial numbers, Other
number, serial or S.R.Q.

ge of

y the Seoretariat Departnients
notifications will not have any

129. Part IV comprises—
Section 1.—Central Bills.

Section 2.—Central Acts and Ordinances.
Section 3.—Madras Bills.

Section 4.—Madras Acts and Ordinances. d

Note.—Bills, Aots and Ordinances published in this part will not be
assigned amy serial number or S.R.0. numker,

130. Part V comprises—

General Statutory Rules, notifications, orders, by-laws,

regulations, etc., issucd by all  Secretariat Depart-
ments.

Service rules meluding ad hoc rules issued (11 e PROVISo
to Article 309 of the Constituti
issued under Article 299 and re
the proviso to Article 320 (3) «
any other notification issued unde

Nore,—The notifications published in this part will hoar 8,R.0.
with a prefix A 28 B0 No. A.1, 8.R.0. No. A.2, ole., to ditferentinte them
from those published in Part VI, Any notification or o

VHos iy 1 ler issued under the
constibution which relates only o individuals will nof hg included in this
Part, but will be ineluded in Purt I, ‘

Lanistitution.,

uumbaors

131, Part VI compyises—

Statutory notifications of the Election Com
and other Eleciion Notifications ang
Blections, draft rules and orders as well
ments framed under the Representation ¢

mission, India
rules concerning
ad their amend-
f Peoples Act.
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The Sub-headings under this part and ther details regarding
the notifications that are to be published under each
sub-heading will be as follows :—

Section 1—Notifications by the IRlection Commission,
India.—All notifications of the Election Commission,
India when received direct in the Press from the
lilection Commission, India or forwarded to the Press
by the Government in the Public (Elections) Depart-
ment will be published under the above head.

Seclion 2.—Notifications by the Government Public
(Elzctions) Department.— Notifications of the Public
(Elections) Department of the Madras State will be
published under this head.

Section 3—Notifications by [he heads of Deparlments,
etc.—Notifications relaling to the list of contesting
candidates in Form 7-A, or 7-13, ete, received from
the Collectors and other Returming  Officers  (includ-
ing thHe Secretary lo the Hiate Legislature), obher
Heads of Departments, Iilection Tribunals ete., will
be published under this head-

Section 4.—Governor’s Secretariat decision of the Governor
of Madras under Article 192 of the Constitution of
India in regard to question of disqualifications of

members of the Legislature will be published under
this head.

The notifications under each of the four sections referred td

above will be arranged in the following order as far as possible :—

(a) Notifications relating to electoral rolls and their
revision.
(1) Notifications relating to conduct of elections and
returt ol" ’election expelses.
(¢c) Notifications relating to constitution, cte., of Hlection
Tribunals.
Nows.— The notiti

nombers as BIRO. ot 3.1 of 1058, S.R.Q. No. ]_3-2 of 1968, eto, The
lotter B s prefixed to the & 1.0). numbers in this Part in order to differentiate

them from thoso published under Part V,

Ledl in this Part will bear consecutive S.R.O.

nations _;.u.'lriu. L

Wer

Supplements.

Long notifications and all langunge notifications of any gection
“Part will be published as soparale  supplements to the
ceetiong concerned “fatisticnl supplements will be
geparate ,-;1!|4‘|\]_r'.1{,':!|:_- 11 the Fort St. GGO’I‘gG Ga@ette.

of any
particular

publighed a8
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132. (a) Nolifications of dismissals of employees should be
published in the Guzelle only when the appointments were
previously Guazetted or when the public servant was dismissed
for a heinous offence, but the notitication should not state reasons
even when a convietion is obtained. All sueh "notificalions should
mvariably be submitted to Government before publication when it
i8 desired to exclude the employers from re-appointment in the
public service.  IToweyer, in cases where persens are debarred Lrom
entry into public service cazes other fhan dismissal, il is
necessary that the reasons for the department should also be
published. .

(b) Notifications of dismissals of employees in Toton-ships,
Municipal: Conneils, Panchayat Unions, Town Panchayat and
Village Panchayat. The Fxeentive anthorities of Townships,
Municipal Councils, Panchuyat Unions, Town DPanchayats and
Village Panehaynts may notify “Dismissals of persons for a
heinous offence such ns fraud or falsification of accounts ™ in the
form appended to G.0. No. 2145, I.ocal Self-Government, dated
.22nd May 1936 'in Part 1I—Section ¥ of the Fort St. George
Gazette, without approval of Government. -

(¢) Lists of casualties.—Among armed forces received from
the Union Government are to be published.

(dr Treasure Trove notifications intended for publicafion in
the Gazette of India should be forwarded direct to the publisher
of that Gazefte. - :

(e) As a general rule, orders and rules which affect only
individual districts wil' be published only in the Gazettes of the
district concerned and not in the Forl St. George Gazette, unless
their publication in the Fort 8t. (feorge Gazette is necessary under
any ack or rule made thereunder.

Nofifications which are received in the Press or publication in
the Fort St. George Gazette which appear to have only local
interest, may be referred to the Government for Orders.

133. Bills.—When bills are forwarded to this Government for
publication in the Gazette, whether in English alone, or in English
and Tamil, the principal language of the State, all orders relating
such publication should issue in the law Department.

184. Italics and Regional Languages.—When italics or thick
types are wsed to denote modifications made in a bill in English,
such words or rections should be printed between barackets [ ]
in the Tamil edition, an explanatory foot-note being printed on
the first page.

185. Supplements.—Long resolutions or notifications of the
Union Giovernment, 2cnsolidated copies of rules brought up-to date,
exhibition notices, etc., which need not necessarily be included in
the Gazette proper, are published as Supplements to the different
tarts of the Gazette.

507-1—4
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All supplenrents usually exceeding abour ¢ight pages in extent

such as the Registrar of Medical Lractitioners, Register of Nurses-

and Midwives, Jurors' lists of text books, etc., which are
periodically issued with the Gazette, will be supplied only to
subscribers and to such of those Government officers whq are
specially selected for distribution on account of their  special
interest, in the supplement. A distribution list as approved by
Government should be maintained for the purpose.

186. The Government reserve the right to consider any parti-
cular bulky notification as not included in, the ordinary subscrip-
tion to the frorl St. George Guzetie and exclude such supplements
from free supply to subscribers.

137. Translations in Tamil of notifications in the sections of
Parts T and IT are poblished, in supplement to the section of
those parts. It is desirable, Lowever, to exclude Tamil matter
from the Gazette as much as possible and no departmental notifi-
cations will be published in diglot except when they are required,
to be published in the Regional Language. IL.G. notifications of
wrecks found which appear in linglish and Tamil in Part IIL

138. Acts in Tamil.—All acts of the Madras Legislature shall
be published in the Ifort St. George Gazette in English, and
except in the case of formal Acts such as the Repealing and Amend-
ug Acts, they shall also be published in the principal language of
the State, namely Tamil. 'The Translators to Government will
see that the translations of Acts into Tamil are made available
to the Public as soon as possible after the Acts are published in
English and that draft notifications for which a date is fixed are
ready in time for publication in the issue following receipt of
instructions.

130, Lepublication of Notices.—lixcepl when Acts or  rules
prescribe otherwise, the publication of a notice in more than one
issne of the Fort ST George Gazetle is ordinarvily nnnecessary and
* can be done only when there are special reasons to the contrary.
Notifications regarding sandalwood sales may, however, he published
in three successive issues. Notifications published in a Gazette
cxtraordinary may, at the instance of the Department concerned
be republished in the next ordinary Gazette.

140. Republication of Union Government Papérs.——When.
tihe Union Government have publisiied a resolution, letler or other
communication in the Gazette of India, it may be reproduced in
the T.ocal Government Gazette over the name of the Secretary,
the Deputy Secretarv or the Under Secretary to Government as
the case may be in the department which orders its republication,
but no other communications from the Union Government should
be republished in the Gazette, either in their actual form or in
abstract, without the previous sanction of the President of the
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Republic of India. A resolution or notification 1'qubl;is'hed lfy
t one department in the local Gazette should not be published again
- lor another department.

141. Irrata.—Where typographical or other errors in any
notifications, etc., already published in the Gazefte have to be cor-
rected, such corrections should be made formally by a notification
izsued over the signature of the ollicer above whose signature the
original notification issued. Correcticns should an no accouni be
made by issuing substituted pages of the Gazefte.
© 142 Guzetle manuseripts.—Heads of Departments, in submit-
‘ting to Government proposals whiclh involve (yazette nolifications
relating to sucly events as appointments, transfers, leave, investi-
ture of powers, efc., shall enter in the dralt notification the full
name of the individual concerned spelt in accordance with the
suthoised system. These should not be written in tabular form.,
All draft notifications, other than those telating to land acquisition,
shall be submitted to Government in duplicate and the number, if
any, ol spare copies required after publication should be stated
thereon, .

18 Spave copies of Gazette notices-are supplied by the Prews
il the ordoer is given at the time the notice iz sent for publication.
These additional copies are treated as job work and ordinary
printing paper is supplied by the aress; if this is not suitable, the
press must be lurnished witly ghe Paper when, the manuscript iz
sent. Such supplies cannot, however, be made to Local Bodies
ven on payument.  Ior the supply of ‘copies of the Gazette sce
paragrapl 146 below.

144. Advance proofs.—The Director of Stationery and Prinnng,
may in his discretion, supply, free of charge, advance proofs of
Part T after they have been finally passed by the Secretariats to the
aditors of all important dailies. and News Agencies in the State,
ts well as vepresentatives of dailies outside the Staze, statigned.
m Madras.  Similar prools may be sapplied o others on payment
m-advance, of an annual supseripiion of Rs. 10 for delivery at
the Government Press, or Rs. 1250 1°. if sent by post,

145.  Distribution of the Fort St. George Gazette or any of
its parts.—They are issued free onlv to those officials to whom the
supply is sanctioned by Government. General orders with regard
to the distribution of copies are issued in the -Public Department,
the sapply to individual officers being sinectionéd in the Secretariat
Department concerned. The distribution list is revised onee in
five years in November, the revision taking effect from the begin-
ning of the following year. Copies vequired fo replace those lost in
transit may be supplied at the diseretion of the Direotor, Requisi-
tions for additional copies or hack numbers are sanctioned hy
Gevernment.  The Officer-in-charge of the printing of the Fort St.
George Gazetle will be responsible for striking the nnmber of
capies requived. ‘

507-1—4a
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146. Subscriptions.—The Gazette, or any* of its parts, is

supplied to other persons or bodies on puyment of the subseription
rates in advance, as detailed below, bt no m11>-(-upuw1 will be
received for less than one quarter Whl( It tmay consist of any three

consecutive montlis. In the case of u‘uhacuiw:w reminders will
be sent a month befcre cxplry of subseription, and if the subscrip-
tion is not renewed in' time, the supply will be stopped.  Single
issues may be purchased separately. The selling price is pnnte-l
on every Act, Bill, Part of Supplement.

Deascription of the Subscrip- Postage. Period.
Fort 8t. George tion.
Gazette.
(n (2 (3) 4
®S* . Re. P,
1. Full Gazettes and all Supple. 3000 1:50
ments inoluding Rules with
Tamil Supplements,
2. Parh I—
Section 1 ve o 050 0256
Seotion 2 0a 0d 0-25 028
Seotion 3 . - 0256 025
Seotion 4 o - 0-78 025
1°75 1-00
C
3, Part 11—
Seotion 1 . oo 826 025  TFor cuarter of
Seotion 2 v s 4-50 028 any threo
Section 8 o5 o 3-60 0-26 months begin.
Seotion 4 . o 025 026 ning from the
— Ist  of any
13-50 1:00 month payable
in ndvanoo.
4, Part T v oo 4478 1:00
5, Part wv—
- Section 1 e - 1-00 028
Seetion 2 . 50
Section 3 . 400 1-25
Saeotion & - e
&, Part V e - 175 0-50
7. Part VI—
Seotion 1 e e 026 0-256
Seation 2 o ‘e 025 0-25
Secﬁon 3 - e 085 026
Seotion 4 = e 025 0-25
1-00 1.00
8. Statistical Supplement e 425 0.50
9. Weekly whele-sale price-list 7:00 (per) 0:37 (per
of commodities. annum). annum}.

0 Monthly retail price list of 1-50 (per 0+19 (per}]
} gommodities. annum). annum).
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Postage is limited to Rs. 1.30) per quarter for more  than
4 sections Re. 0.25 per section up to 4 sections.

147, Official and free advertisements.—All notices and
advertisements relating to the public service received from officers
of the Madras Government, except those relating to Government
Commercial Departments and undertakings and such of the notifi-
cations from Union Government officers and other State Govern-
ments and Administrations in India as are either required by law
to be published in the Gazette or intended for general information
(such as appointments; leave, transter and dismissals of officers)
are published free of charge. They should appear in the issue
only of the IFort St. George Gazette, unless there is a statutory
provision to the contrary. Tenders for the supply of articles called
for by Union Government officers should be charged at private
advertisement rates. In case€ of doubt whether a notification
should be published free or charged for the orders of Government
should be obtained. Unnecessary detail, such as repeating the
form of contracts or agreements in full and office instructions,
should be avoided.

NoTE,—Vacaneics posts which the pay is lower than Rs, 90 a month if in
the fixed svule of pay or lower thien the scale of Rs, 80—4--110—38—140 if in &
time scale of pay should not be notifled in the Fort St George Gazstte,

148. The following special notices are also published free ot
* charges :—

(1) Advertisements sent by the Union Public Service Com-
migsion, India, New Delhi.

(2) Countess of Dufferin’s fund.

(3) Election of Chairman and Vice-Chairman of Municipal
Councils and Panchayat Union Councils.

(4) List of maps published by the Survey of India.

(5) List of Registered Practitioners of Indian Syslem  of
Medicine.

(6) List of securities held by Reserve Bank of India on
behalf of Government officers at the end of each calendar vear.

{7) List of stockists of Agmark products in the State.
(Meinorandum No. 2615/D2/58-5, Public Works, dated 21st May

1958.)
(8) Madras Dental Council. (G.0. No. 8053, Health, dated

3rd September 1951.)

(9) Madras Medical Council.

(10) Madras Nurses and Midwives register once a year in
January.

(11) Madras Pharmacy Council. (G.0. Ms. No. 2461,
Heéalth, dated 17th August 1957.)

(12) Notice inviting application for admission to the Indian
Merecantile Marine Trainingship.
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(13)' Notice regarding the Tagore Law i?rofessorship. .

-

(14) Particulars of Currency Notes alleged to have heen -Irst.
or destroyed sent by the Currehey Officer, Madras.

(15) Results of the Madras Port Department Tést.

16) University Students Information Bureau, Madras.
G.0. Ms. No. 435, Law, Education, dated 30th May 1923.
G.0. Ms. No. 2145, Education, dateq 11th Septemb’er 1952.
(.0. Ms. No. 853, Education, dated 18th April 1939. e

G.0. Ms. No. 1113, Education, dated 17th May 1939 and
Memorandum No. 26540, Education and Public Health, dated 10th

Tuly 1940,
G.0. Ms. No. 2011, Education, dated 16th October 1940.

149, The half-vearly schedules only of estates of the Adminis-
trator-Greneral will be admitted for puablication charged with the

setting and printing costs only.
150. Notices for the following offices will be published at the
rctual cost of printing plus 25 per cent :— ’
(1) Bengal Council of Medical Registration and the State
Medical Faculty. - o
(2) Annamalai University.
(8) University of Madras.
{4) Corporation of Madras.
(5) Madras Port Trust.
(6) Port Funds.
(7) Receiver of Wrecks.
(8) High Court (Apprentices Examination).
(9) Co-operative Departinent—
(a) Notices appoiniing lignidators under section 47 (1) of
the Madras (‘o-operative =nciciies Act, 1932.
(b) Notices uwnder guberile (6) ol Buale XXI1 of the yiles
issued under the Madras Co-operative Bometies Act,
1932. Publication in District Gazelle is also necessary
ander Rule XXIT 7 (@ if o desired by the Sales Officer.
(¢) Notices appointing Liquidators under section 51 (1)
of the Travancore-Cochin Co-operative Societies Act,
1951 (X of 1952). :
(10) Statement of accounts of the District FPolice Sports

Fund.- 2 B _ N
(11) Official Agsignee—All notices and notifications.

12) Post Master-General—All notices and notifications. .

(13) Board of Examiners for Cinema Operators—Notices and
notifications. (G.0. Ms. No. 4514, Home, -dateq  13th October

1941.)

«

()



* o

FORT ST. GEORGI GAZETTE 55

151. Advertisements inserted on payment.—Notices regarding
loss of currency or promissory notes, or other property, or of offi-
cial 1eceipts given by the Public Dept Office in acknowledgident
of Government Promissory notes, loss, forfeiture, etc., of shares
issued by the Reserve Bank of India or other Government securi-
ties and similar notices which are sent for publication by
Magistrates or Dolice Officers but which are published in the
interests of private persons, as also advertisements sent by officers
of the Central Government for publication in Part TI1 ot the
Gazette are charged for at private rates (vide paragraph 170). The
charge for three inscrfions in the Fort St. George Gazette of a
notice regarding the loss or destruction of bearer bonds or Govern-
ment Promissory notes will be limited to, 5 per cent of the value
of the security lost in cases in which 3 per cent of the value of less
than the schedule charge.

152. Private advertisements will not be accepted for publication
in the [lort St. George Gazette or District-Gazelles unless tley
are required to be so published by law, or by rules having  the
force of law, or relate to matters of public iportance. The adver-
tisements which may be accepted for publication on payment are
as follows :—

(1) Admission to Partnership.

(2) Application for letters of administration.

(8) Appointment of liquidators.

(4) Authorisation to sign the name of a firm or company.

(5) Balance-sheets of Security Life Offices.

(6) Change of name including that of an ingtitution, company
or firm.

(7) Changes in the staff of the State Bank of India.

(8) Closing of the State Bank of India on holidays.

(9) Closing of the account of estates of deceased persons.

(10) Disso.ution of partnership.

(11 Tonrolment in the High Court.

(19) General meetings of companies or societies.

(18) T.oss. {orfeiture. cte., of shaves issued hv the I{eserve
Bank of India.

t

(14) Notice of original miscellaneous petitions nlied m aisuict
courts for the grant of letters of administration with probate of
wills.

(15) Notice of payment of dividend of the bank including those
received through or from Government officials.

(16) Notices inviting claimants to estate of deceased persons.

(17) Notices of leave, vacancies, ete., by municipalities and
panchayats.

(18) Notices of the Anglo-Indian Associaticn after approval
by the Director of Tublic Tnstruction.
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(19) Notices of the Monegar Choultry.

(20) Notices under the Insolvency Act received from private
parties. G

(21) Recovery 0f sums due under a suit. Proclamation of sale
supported by a specific order from the Court,

(22) Substituted services of notice of Small Cause Court
suits supported by specific order of the Court.

(23) Statement of money received and expended on account
of the Memorial Hall, Madras.

(24) Winding up of a company or fund,
(25) Notifications by the Secretary, Railway Rates, Tribunal
Adayar, Madras,

(26) Notices inviting claimants to estates of deceased persons
received through or from Government officials.

153. When private advertisements tendered publication in the
Gazettes do nol fall under any of the above mentioned heads aid
the Director of Stationery and Printing is doubtful as to the
propriety of their publication, he stould refer the matter for the
orders of Government.

154, Insolvency Notices.—All notices relating to an order of
adjudication issued under section 27 (1) and (2) of the Provisional
Insolvency Act, 1920 (Vv of 1020), publishahle in the loeal official
Gazette nnder section 30 of the gaid Act. those of annulling an
adjndication issued under sections 35, 36 and 43 publishable in
similar manner under section 387 (2) of the said Act und those
issued under seetion 4 of the said Aet, fo creditors to proye their
claims before final dividend shall be accepted for publication in
the Gazefles in one igsue only provided that such notices nre
received throngh  Government officials ineluding official receivers
and special receivers and charged for at the following rates :—

Rate per line.

Rs. P.
(i) Notices of an order of adjudication sections
27 (1) and (2) and 30.
(ii) Notices of an order annulling an adjudi- 016
cation sections 35, 36, 43 and 37 (2),
(iii) Notices to creditors to prove their claim 019

before final divident section 64.

The text of relevant sections are given below :—-

Section 27 (1).—If the Court does not dismiss the petition, it
ghall make an order of adjudication, and shall specify in such
order the period within which the debtor shall apply for his
discharge.
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(2) The Court may, if sufficient cause is shown, extend
the period within which the debor shall apply for his discharge
and in that case shall publish notice of the order to such manner
as it thinks fit. - ‘

Section 30.—Notice of un order of adjudication stating the
name, address and description of the insolvent, the date of adjudica-
tion, the period within which the debtor shall apply for discharge
and the Court by which the adjndication is made.

Section 35.—Wheve, in the opinion of the Comrt, a Debior
ought not to have been adjusted solvent, or where it is proved
to the satisfaction of the court that the debts of the insolvent
have heen paid in full, the Conrt shuill on  the application «f the
debtor, or of any other person interested, by order in writing,
annul adjudication.

Section 36.—If, in dny case, m which an order of
adjudication has heen made, it shall be proved to the Court by
which such order was miade that insolvency proceedings are pending
in another eourt aguinst the same dehtor and that the property of
the debtor can be more conveniently distributed by such  other
Court, the Court may annul the adjudication or stay all procee-
dings thereon.

Section 37 (2).—Order annulling an adjudication. ,

Section 48,.—Adjudication to be annulled on failure to apply
for discharge.

Section 64.—Notice to creditors to prove their claims before
final dividend.

155. Al] the abovementioned notices under the Act, if received
direct from private parties, as well as the following are charged
for at private advertisement rates :—

(1) Seclion 19 (2).—Fixing the date of hearing :

(2) Section 38 (1).—Notice of debtor’s proposal for composi-
tion and schieme of arrangement:; and

(8) Section 41 (1).—Application for order of discharge.

156. Notices of adjudication under sections 10 and 20 and of
the annulment of adjndication under sections 21 and 93 {3) of
the Presidency Town Insolvency Ack, 1909 received for publica-
tion in the Fort St. George Gazelle through Government officials
are chrged ot Re. 0.16 1. per line for donble column printing.

Distriet Gazettes.

157. (i) A monthly official Gazette is published for all districts
in two editions, one in Tnglish and the other in Tamil. They
ave all printed ab the Government Branch Press, Pudukottai and
published hy the Collectors of the Distriets concerned. The
latest date for the receipt of manuseript by the Collectors and by



